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How to reset Password? 
 

1. Click on the ‘Reset Password’ link provided in your login. 

2. Enter the username whose password is to be reset. Click on proceed button. 

  

3. Enter and Re-enter the new password as shown. Click on proceed button.  

 

4. Password will be reset. The password will be sent to the user if the contact details are saved in the 
system or else you will have to inform the user manually about the password reset. 

 


