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Agenda for today's training workshop 

1. Introduction to MIS 

2. Overview of Phase 1 processes 

3. Process deep dive  

4. Recap 
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1. Introduction to MIS 
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Background and Objectives 

Management Information System (MIS) was 
Conceptualized in 2014, with the objective of :-  

ÅBecoming the single source for all information for the 
data required by the Department 

ÅReducing repeated data requests from the schools 

ÅFreeing up time of teaching staff to focus on academic 
activities 

ÅStreamlining the Department's administrative processes 
(e.g. teacher transfers, student admissions etc.) through 
automation 
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The MIS is organized  

around three main entities 

School 

Database 

Staff 

Database 

Student 

Database 

It shall facilitate to capture and update regularly, 

relevant information related to these three entities 
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Data and services on the MIS  

will be built over 3 phases 

Our Current 

Focus 

ÅStudent 

Admissions, re-

admission and 

transition  
 

ÅSchool definition 

and basic schools 

information 
 

ÅBasic employees 

information 

ÅSchool infra data 
 

ÅStudent extra-

curricular activities 
 

ÅStudent benefits 
 

ÅMonthly test data 
 

ÅBoard enrollment 

integration 
 

ÅStaff entitlements, 

transfer mgmt 
 

ÅAPAR data 

Illustrative 

ÅSchemes status 

and schemes 

utilization 
 

ÅEmployee trainings 

management 
 

ÅActive leave 

management 

Phase 1 Phase 2 Phase 3 
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Schedule of MIS Phase 1 roll-out 

Scope of 

Phase 1 rollout 

Creation of school profile 

 Student Admissions 

Dates MIS Phase 1 activities 

1-Apr '15 Start of admissions in all schools 

1-11 Apr '15 

Use of MIS in 504 select pilot schools 

(24 in each district) for new 

admissions as well as existing 

students 

12 Apr 

onwards 

All other schools to also start using 

MIS for student admissions 
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2. Overview of processes 

for phase 1 
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List of processes to be 

 carried out using MIS 

School Definition 

Student Fresh Admissions 

Student Re-admission 

Student Transition 

Section Allocation  

Roll Number Allocation 

Student leaving school 
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How to access the MIS 

ÅLogin to http://180.179.68.221/ 
 

ÅEnter your school login area (by clicking on login button 
on top left) and do the activities as shown in User 
Manual using the Login ID and password of your school 
 

ÅOffline utility  can also be downloaded on the computer 
desktop to enter the students information and upload 
later on as and when internet connectivity is available 

ïHowever, SRN shall be generated only after uploading the 
data on the portal. 
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3. Process deep-dive 

School 

Definition 
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Using the MIS:  

School and section definition 

ÅFirst define your school by adding:- 

ïBasic information, address and contact details 

under 'School Definition' Tab 
 

ÅThen define sections for all classes 

ïUse 'Section Definition' sub-section under 'School 

Definition' for this purpose  
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School Definition is a  

main tab in MIS 
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Use this tab to update  

basic school details 

ÅMany fields will be already pre-

filled in the system ï verify them 

ÅFill all other fields correctly 
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An important step  

is section definition 

ÅSection Definition comes under 

School Definition 
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This step is required before  

student admissions can begin 

ÅSections allocated to students 

must first be defined under 

Section Definition 
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3. Process deep-dive 

Fresh 

admissions 
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Using the MIS: Fresh Admissions 

ÅFresh Admissions: For all new admissions and 
admission of those students already studying in the 
school but their data not digitized during the year 2014-
15 

ÅSteps to be taken: 

ïDo offline admission using new admission form 

ïThen feed the student data in 'Student Admission' 
section of MIS portal to generate unique 'Student 
Registration Number' (SRN) 

ïMake note of this SRN in student's admission form 
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Go to Student Admission-> 

 Fresh Admissions section 
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Select class for student 
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Fill enrollment and  

personal details 

Fields marked 

with * are 

compulsory 
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Fill personal details 
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Next, update  

parent/guardian details (1/3) 
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Next, update  

parent/guardian details (2/3) 
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Next, update  

parent/guardian details (3/3) 
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Add sibling information if  

they are studying in Haryana Govt schools 

Search for sibling 

using Student 

Registration 

Number 


